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= District Review of Building Level ESSA
Requirements

Assistance with the review process

e Central Rivers AEA — Destiny Eldridge, destiny.eldridge @iowa.gov, (515) 822-2554
e Grant Wood AEA - Janet Boyd, janet.boyd@iowa.gov, (515) 745-3385

e Great Prairie AEA — Sara Nickel, sara.nickel@iowa.gov, (515) 971-7558

e Green Hills AEA — Janet Boyd, janet.boyd@iowa.gov, (515) 281-3198

e Heartland AEA — Eric Heitz, eric.heitz@iowa.gov, (515) 281-4726

o Keystone AEA — Buffy Campbell, buffy.campbell@iowa.gov, (515) 954-8651

e Mississippi Bend AEA — Holly Barnes, holly.barnes@iowa.gov, (515) 669-8157

¢ Northwest AEA — Pam Spangler, pam.spangler@iowa.gov, (515) 281-3427

e Prairie Lakes AEA — Pam Spangler, pam.spangler@iowa.gov, (515) 281-3427

District review can only be conducted by district staff with submit level
access to CASA at the district level.

To determine what level of access you have, login to the Education Portal and click “My Profile” in the top right
corner. Ifthe CASA_Submit role is not listed in the “Assigned Roles” section at the bottom of the screen, submit
level access will need to be requested. Please note that submit level access will need to be requested at the
district (not building) level. Instructions for requesting access are found here.

Directory + Users + My Profile

My Profile Information

First Name Last Name Status

Administrative Organization

Address

Street 1 Street 2 City
State Zip Phone
Extension Email

Notes

Assigned Roles
pplication Security Organization Role Security Officer  Status Date
CASA Comm School District CASA_Submit Assigned
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The district must review all action plan question sets and the action plan tables submitted
by their targeted or comprehensive buildings.

Begin by navigating to the ESSA folder on the CASA dashboard and click the “Show” button in the bottom right
corner.

ESSA

Show ©

Submissions are grouped by requirement type and ESSA designation. Click the “Show” button in the bottom
right corner to view individual building submissions.

Action Plan Questions Action Plan Table Comprehensive Action Plan Questions Targeted Action Plan Table Targeted
Comprehensive

D O D D

Show © Show & Show © Show @

The tile for individual submissions looks approximately like the screenshot below. Click the “Review” button in
the bottom right corner to open the submission.

ESSA Action Plan Table/Questions
(School Name)

Submitted By:
On:

Review ©
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To begin the review, scroll to the bottom of the screen and click the “Begin Review” button. This will change
the status of the submission to “District Review in Progress.”

AVAILABLE ACTIONS

To lock submitted information and begin formal review, click the "Begin Review" button.

The process outlined below uses the action plan questions as an example, but the review process is the
same for the question sets and the action plan table.

Each question that requires review will have a Reject and Accept button next to the question. Rejecting a
response allows the district to send the submission back to the building for correction.

S Section 2 - Determining Evidence-Based Interventions

This section will ask you to reflect on your lowa School Performance Profile (ISPP) Review and SAMI to plan which actions
the school will take in order to determine which evidence-based interventions will be implemented.

Please note that it is not required to complete all five conceptual areas of the Action Plan.

2.1) Assessment & Data-based
Decision Making (ADBDM) (Check
all that apply)

Complete the C4K Assessment Basics module
Complete the C4K Introduction to MTSS module
Use an assessment inventory in your school

No actions planned for ADBDM

(150 Characters Left)

Each rejected question requires a reason for rejection. This text should be brief but clearly explain what the
building must do to have an acceptable answer.

Reason for Rejection

2.1) Assessment & Data-based
Decision Making (ADBDM) (Check
all that apply)

Complete the C4K Assessment Basics module
Complete the C4K Introduction to MTSS module
Use an assessment inventory in your school

No actions planned for ADBDM

Use the SMPS CPSP and continue to use the SAMI

{150 Characters Left)
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Once all questions have been marked as accepted or rejected, the submission can be marked as Approved
or sent back to the building as Action Required using the buttons at the bottom of the submission. All
guestions must be accepted in order to mark the submission as Approved.

When the district marks a submission as Action Required, the building contact listed at the top of the
submission and the person who submitted to the district, if different, are notified through an email sent from
CASA. The district will not receive notification when the building resubmits so will need to work closely with
the building to ensure that final approval happens before the Department deadline of June 7%.

AVAILABLE ACTIONS

To send the submission back to the building for required edits, click the "Mark Action Required"
button.

To approve this submission and submit as final to the State, click the "Mark Approved" button.

Review of Targeted Building Submissions

Submissions must be approved by the district by June 7. District Reviewed — Approved is the final status for
these submissions for the current school year.

Review of Comprehensive Building Submission

Submissions must be approved by the district by June 7™. Submissions for Comprehensive buildings must be
approved by both the district and the Department. Once the submission is approved by the district, the
Department will begin a review of the submitted information. Should the Department discover an issue
and need to send the submission back to the building as action required, the superintendent will be
notified and must coordinate the correction of rejected items. The building will need to submit corrected
information to the district for approval. After district approval of the corrected information, the submission is
then re-reviewed by the Department and approved or sent back for additional corrections.

lowa Department of Education guidance should be viewed as advisory unless it's specifically authorized by state statute, according to lowa Code section
256.9A as enacted by Senate File 475. This does not apply to administrative rules, declaratory orders, or materials required by federal law or courts.

Page | 4



